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                          S.O.S. 027                         

 
Employee Expense Sheet 

 
Date Expense Item VAT Receipt 

no. 
Cost 

    
    
    
    
    
    
    
    
    
    
    
    
    
    

I hereby submit the above expense claim(s) to refund personal monies 
expended due to costs incurred in course of my employment with The 
Company. 
 
S/O’s Name: 
................................................................................................ 
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S/O’s Signature: ......................................    Date Submitted: ..................... 


